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Annual Leave
All full time Stoneseed employees are entitled to 32 days holiday,
which includes 8 national bank holidays. Employees who join part
way through the year will receive the equivalent pro rata amount.
Additional holiday can be acquired through the point-based
system outlined later in this document.

Company Pension Scheme
The company pension scheme is provided by Royal London and
operates as a salary exchange scheme. Salary exchange is a
method of making payments into your pension fund which results
in a reduction in the amount of tax and National Insurance that
you pay. The net effect is that your take home salary will remain
the same, but the contribution into your pension will increase.
Under salary exchange, there is a reduction of 5% of your gross
salary, and the company will make the contribution into your
pension fund on your behalf along with a company contribution of
3% of your salary. You will benefit from a reduction in your tax
and National Insurance contributions, which will increase the
amount paid into your pension fund in comparison to a standard
contributory scheme.
Life Assurance Scheme (AIG)
Equivalent to 4 x annual salary. This scheme will commence
once employees have successfully completed their probationary
period. At which point beneficiary information will be invited.
Mileage
Business miles will be reimbursed at 22p per mile. Employees
can claim tax relief for employment expenses using Form P87.
You can only claim tax relief if you’ve received partial
reimbursement—for instance, you receive 25p per mile rather
than HMRC's approved mileage rate of 45p per mile—you can
claim tax relief on the difference.
https://www.gov.uk/guidance/claim-income-tax-relief-for-youremployment-expenses-p87
Eye Test Policy
Stoneseed will pay the cost of an eye test to the value of
£18.00
Where such tests show the need for special corrective
eyewear, specifically for DSE use, Stoneseed will pay a sum
up to the value of £25.00 towards the cost of prescription
glasses.
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Sodexo
Sodexo is an easy-to-use online platform that provides employees with access to a wide range of money
saving deals ranging from corporate gym membership rates at 3,000 gyms across the UK, discounts on
weekly shopping through to technology, entertainment and holidays. There is no qualifying length of service
and is not considered a benefit in kind and therefore employees will not be taxed on any savings made.
Employee Assistance Programme
Sodexo also operate an Employee Assistance Programme via Care First. This provides employees with
access to lots of useful information and practical assistance to support health and wellbeing. They offer a
wide range of services such as supporting physical and mental health, and wider issues like personal finances
and relationship guidance.
The information comes via 24-hour phone support, online counselling, webinars, and factsheets, which are all
easily accessible.
All access to these services is completely free, confidential and unlimited to employees.
Point-based Benefit System
Stoneseed offer a point-based reward system to employees calculated upon their length of service, which
enables them to ‘buy’ additional benefits on 1st January each year. The points are accrued as follows:For employees within a probationary period as at 1st January = 0 points
0-2 years’ service as at 1st January = 50 points
2-5 years’ service as at 1st January = 100 points
5-10 years as at 1st January = 150 points
10 years or above as at 1st January = 200 points

Benefit Point Options
Employees have the option of using their points as follows:-

